SO GD&PT LANG SON CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG SU PHAM Poc lap — Tw do — Hanh phiic
S6: 71/QD-CHSP Lang Son, ngay 19 thang 3 nam 2020
QUYET DINH

Veé viée Ban hanh Quy dinh quan ly, cap phat bang tot nghiép
Trung cip, Cao dang khdi cac nganh giao duc nghé nghiép

HIEU TRUONG TRUONG CAO PANG SU PHAM

Can cwr Thong tw so 01/2015/TT-BGDBPT ngay 15/01/2015 cua Bé trucng
B6 Gido duc va Do tao vé viéc ban hanh Diéu 1é truong cao ddng;

Céin cir Théng tw s6 34/2018/TT- BLDTBXH ngay 26/12/2018 cia Bf trucng
B¢ Lao dong — Thuong binh va X4 hji vé viéc sira doi, b6 sung Phu luc 1, Phu luc
2 ban hanh kém theo Théng tw sé 10/2017/TT- BLDTBXH ngay 13/03/2017 cia BS
truong Bg Lao déng — Thwong binh va Xa hgi vé viéc Quy dinh mdu bang tot
nghiép Trung cap, Cao ddng; in, quan Iy cdp phdt, thu héi, hiy bé bang tot nghiép
Trung cdp, Cao ding;

Can cit Quyét dinh s6 08/QD- CDSP ngay 15/01/2020 cua Hiéu truo*ng
truong Cao ding Su pham Lang Son vé viéc ban hanh Quy ché té chikc va hoat
dong cia truong Cao ding Suw pham Lang Son;

Xét dé nghi cia Trudng phong Quén Iy dao tao.
QUYET PINH:

Pitu 1. Ban hanh kém theo Quyét dinh nay Quy dinh quan ly, cAp phat
bing tdt nghiép trinh d6 trung cép, cao dang khéi céc nganh gido duc nghé nghiép
clia trudng Cao dang Su pham Lang Son.

Piéu 2. Quyét dinh nay c6 hiéu luc tlr ngay ky.

Pié¢u 3. Trudong cac Phong, Khoa, Trung tdm Ngoai ngit — Tin hoc, cac b
phén lién quan va hoc sinh, sinh vién cua Truong Cao déng Su pham Lang Son
chiu trach nhiém thi hanh Quyét dinh nay.//%/
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Noi nhin:
- By LB-TB&XH (b/c);
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- Nhu Biéu 3 (t/h);
- bang tai website nha trudng (t/b);
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SO GD&DPT LANG SON
TRUONG CAO PANG SU PHAM

QUYDINH
Quén ly, cap phat bang tot nghiép .
trinh d trung cp, cao dang khoi cic nganh giao duc nghé nghiép
(Ban hanh kém theo Quyét dinh 56 71/QP-CDSP, ngay 19/3/2020 cua Hiéu trirong
triwong Cao ding Sw pham Lang Son)

Chuong 1
QUY PINH CHUNG

Piéu 1. Pham vi didu chinh va ddi twgng ap dung

Vin ban nay quy dinh vé miu bing t6t nghiép trung clp, cao déng; viéc in, quan
1y, cip phat, thu hdi, hity bo bang tdt nghiép trung cép, cao dang.

Piéu 2. Nguyén tic quan ly, cAp phat bing tét nghiép trung clp, cao déng

1. Phong Quéan 1y dao tao chiu trach nhiém vé viéc quan ly, chp phat Bing tdt
nghiép trung clp, cao déng (sau day goi la bing tét nghiép):

- Kiém tra va chiu trach nhiém céc thong tin: Ho va t€n, ngay thang nadm sinh,
gi6i tinh, nganh dao tao, ... Trude khi trinh Hiéu trudng ky Quyét dinh cong nhén tbt
nghiép va cip Bang tot nghiép.

- In gidy chiing nhén t8t nghiép tam thoi trinh 1anh dao truong ky va cép cho hoc
sinh, sinh vién (sau ddy goi & nguoi hoc) c6 nhu cau.

- In (viét) bing tét nghiép trinh Hiéu truéng ky sau khi c6 Quyét dinh cong nhan
t6t nghiép.

- Chiu trach nhiém luu trir va ghi chép cac thong tin trén bing vao So gbe cép
bing t6t nghiép theo mAu quy dinh ciia B Lao dong — Thuong binh va Xa hoi (LD-
TB&XH).

- Ngudi hoc hodc nguoi duge uy quyén nhan bang t6t nghiép phai ghi 1 ngay
nhin biang va ky nhén bing t6t nghiép vao sb clp béng.

- Bang tong hop két qua hoc tap (bang di8m két qua hoc tap toan khoa) do Trudng
phong Quan 1y dao tao dwgc thira 1énh ky.

2. Phong Hanh chinh — Tbng hop chiu trach nhiém déng d4u (ddu ndi d6i véi vin
béng c6 yéu ciu va diu dé) theo quy dinh.

3. Ban chinh bang tét nghiép duoc cAp mot 14n. Trudng hop bang tdt nghiép da
cép cho ngudi hoc nhung phat hién bi viét, in sai do 16i ctia nha truong thi Phong Quan
ly dao tao chiu trach nhi€ém vé tinh chinh x4c cac thong tin trinh Hiéu trudéng ky trong
viée cip lai bang t5t nghiép.

4. Nghiém cAm moi hanh vi gian 14n trong cAp phét va st dung béng tdt nghiép.

5. B4ao dam cong khai, minh bach trong cép phat béng tbt nghiép. =
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. ~ Chuong 2
. o MA'U BANG T(?T NQHIE}); . .
IN, QUAN LY, CAP PHAT, THU HOIL, HUY BO BANG TOT NGHIEP

Diéu 3. MAu bing t6t nghiép

1. MAu bing tét nghiép

Bing t6t nghiép duoc in hai mat gbm bdn (4) trang, mdi trang c6 kich thude 190
mm x 135 mm, chit in trén biang tot nghiép dung phong chit Times New Roman. Mt
truée gdm trang 1 va trang 4 ¢6 nén mau do; mit sau gdm trang 2 va trang 3 c6 nén mau
vang, hoa van vién mau vang dam.

Noi dung in trén trang 1: Qudc hiéu bao gém 2 dong chit “CONG HOA XA HOQI
CHU NGHIA VIET NAM?” va “Pdc 1ap — Ty do — Hanh phuc” dugc ddt canh gitta, cich
nhau dong don; dong chit “CONG HOA XA HOI CHU NGHIA VIET NAM” cich mép
trén 10 mm, trinh bay béng chit in hoa, c& chit 13, kiéu chit ding, dim; dong tht hai
“Poc 1ap — Tu do — Hanh phiic” duge trinh bay bang chit in thudng, & chit 14, kiéu chir
ding, ddm; chii cai diu cta cac cum tir duoc viét hoa, gifta cdc cum tir c6 gach ndi, c6
cach chit; phia duéi c6 duong ké ngang, nét 1in, c6 d6 dai bang dd dai ctia dong chit (st
dung 1énh Draw, khoéng dung 1énh Underline). Quéc huy hinh tron dudng kinh 45 mm,
tam cach mép trén 62 mm, dugc dit canh gitta. Dong chit “BANG TOT NGHIEP
TRUNG CAP”, “BANG TOT NGHIEP CAO DANG” c4ch mép duéi 80 mm, trinh bay
béng chit in hoa, c¢& chit 20, kiéu chit dimg, dam, dit canh gitta. Cac chit in trén trang 1
cO6 mau vang.

Noi dung in trén trang 2: hinh trbng ddng in chim chinh gitta c6 mau vang nhat,
duong kinh 110 mm. Qudc hiéu bao gém 2 dong chit “SOCIALIST REPUBLIC OF
VIETNAM?” va “Independence — Freedom — Happiness” duogc dit canh gifta, chit mau
den, cach nhau dong don; dong chit “SOCIALIST REPUBLIC OF VIETNAM?” cach
mép trén 10 mm, trinh bay bing chit in hoa, ¢& chit 12, kiéu chit dang, ddm; dong thir
hai “Independence — Freedom — Happiness” duoc trinh bay bing chit in thudng, c& chit
13, kiéu chit dtng, dam; chir cai dau cta cic cum tir duogc viét hoa, gifta cac cum tir c6
gach néi, ¢6 cach chit; phia dudi c6 dudng ké ngang, nét lién, c6 do dai bang do dai ciia
dong chit (st dung 1énh Draw, khoéng dung 1énh Underline). Cum tir “has conferred”
duoc trinh bay béng chit mau den, in thuong, ¢ chit 14, kiéu chir ding, dam, dit canh
gitta. Cum tr “DIPLOMA”, “ADVANCED DIPLOMA” dugc trinh bay bang chit mau
do, in hoa, c@ chit 16, kiéu chir ding, dam, dit canh gitta. Cum tir “LEVEL 4 OF VQF”,
“LEVEL 5 OF VQF” dugc trinh bay bang chit mau den, in hoa, ¢& chir 14, kiéu chit
dtng, dam, dit canh gitta. Cac ndi dung khéc ghi trén trang 2 dugc trinh bay bing chit
mau den va duoc thuc hién theo mAu béng tbt nghiép quy dinh tai Phu luc 1 va Phu luc 2
kém theo Quy dinh nay.

Noi dung in trén trang 3: Quéc huy hinh tron c6 dudng kinh 60 mm in chim chinh
gitta. Qubc hiéu bao gdm 2 dong chir “CONG HOA XA HOQI CHU NGHIA VIET
NAM?” va “Doc 1ap — Tu do — Hanh phuc” dugc dét canh gitta, chit mau den, cach nhau
dong don; dong chit “CONG HOA XA HOQI CHU NGHIA VIET NAM” cich mép trén
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10 mm, dugc trinh bay bing chit in hoa, ¢ chit 12, kiéu chit ding, ddm; dong tht hai
“Poc 1ap — Tu do — Hanh phic” dugce trinh bay bang chit in thuong, c& chir 13, kleu chit
ding, dam; chir cai d4u ctia cac cum tir dugc viét hoa, giita cdc cum tir ¢6 gach ndi, cb
cach chit; phia dudi c6 duong ké ngang, nét lidn, c6 d6 dai bang @6 dai cia dong chit (st
dung 1énh Draw, khong dung 1énh Underline). Tu “cip” dugc trinh bay bing chit mau
den, in thuong, c& chit 14, kiéu chir ding, ddm, dit canh gifta; cym tir “BANG TOT
NGHIEP TRUNG CAP”, “BANG TOT NGHIEP CAO DANG” duoc trinh bay bing
chit mau do, in hoa, ¢& chit 16, kiéu chit ding, ddm, dit canh gitta. Cac ndi dung khac
ghi trén trang 3 duogc trinh bay bang chit mau den va dugc thuc hién theo mAu bang t6t
nghiép quy dinh tai Phu luc 1 va Phu luc 2 kém theo Quy dinh nay.

Pidu 4. In phdi bing tot nghiép

1. Phong Quan ly dao tao chiu trach nhiém trong viéc in, quan ly phoi bang t6t
nghiép theo quy dinh. |

2. MAu bing tét nghiép theo phu luc dinh kém tai quy dinh nay.

3. Phoi bing t6t nghiép duoc mua tai cac co sd in theo mau quy dinh va dugc 14p
s6 quan 1y.

Didu 5. Quan Iy bing t6t nghiép

1. Khi cip bing t6t nghiép cho nguoi hoc, Phong Quén ly dao tao lap sb clp bang
t5t nghiép theo miu quy dinh, trong d6 ghi 1o sé hiéu, sb vao sd cip bang tét nghiép.
Viéc 1ap sb hiéu, sb vao sd cp bang t6t nghiép dugc thuc hién theo quy dinh nhu sau:

a) S hidu ghi trén phoi bing t5t nghiép c6 08 ky tu bao gbm 02 ky tu chit cdi in
hoa va 06 ky tu la chir 36 A-rép dam bao phan bi€t duoc sb hiéu cta ting loai béng tbt
nghi€p, cu thé:

- Dbi v6i bang t6t nghiép trinh do cao déng: 02 ky tu chit cai in hoa 12 “CD”, 06
ky tu tiép theo 14 chir sd A—rép duoc 14p lién tuc theo thur tu sb tu nhién ting dan trong
toan bd qua trinh hoat dong dao tao cua trudng. S6 hiéu béng tbt nghiép trinh dd cao
déng bét dau tir CD000001.

- Péi voi bang t6t nghiép trinh do trung cAp: 02 ky tu chit cdi in hoa 1a “TC”, 06
ky tu tiép theo 12 chit sb A—rap duoc 14p lién tuc theo thu tu sb tu nhién tdng dan trong
toan bo qua trinh hoat dong dao tao cta trudng. S6 hiéu béng tbt nghiép trinh d§ trung
cép bat dau tir TC000001.

b) Sb vao s cdp bing t&t nghiép quy dinh nhu sau:

- 86 vao sb cip bang tdt nghiép trinh d6 cao dang: “CD/niim cAp/sb thir tu”,
trong d6 sb thir tu gbm 03 chit sb6 duogc 14p lién tuc tir nhod dén 16n theo sé luong sinh
vién tbt nghiép timg nam (tUr ngay 01/01 dén hét ngay 31/12).

- S6 vao sb cép bang t6t nghiép trinh do trung cip: “TC/nim cAp/sb thir tu”,
trong do6 sb thir tw gdbm 03 chit sb duoc 1ap lién tuc tir nho dén 16n theo sb lugng hoc sinh
tbt nghiép timg nam (tir ngay 01/01 dén hét ngay 31/12).

2. B6i voi phdi bang tét nghiép bi hu hong, viét sai, chit luong khong bao dam,
chua st dung do thay déi mAu phoi thi Higu truéng phai 1ap hoi dong xit Iy va ¢6 bién
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ban hiy béd ghi rd sb luong, sb hiéu va tinh trang phoi bang t6t nghiép trudce khi bi hiy
bd. Bién ban hiy bd phai dugce luu trit vao hd so dé theo ddi, quan ly va viéc hity bo phai
dugc bao cdo S& Lao dong — Thuong binh va Xa hoi tinh Lang Son trong thoi han 15
ngay ké tir ngdy hity phoi béng tét nghiép dé theo ddi, quan ly.

Quy dinh nay ciing 4p dung d6i v6i bang tét nghiép bi viét, in sai, d duoc ky,
dong dau.

3. Trudng hop phoi bang t6t nghiép bi mét, Truong 14p bién ban va thong bao
ngay v6i Co quan cong an, S& Lao dong — Thuong binh va X4 hoi tinh Lang Son dé xur
ly kip thoi.

Piéu 6. Trach nhiém ciia Hiéu truéng trong viéc in phdi, cip, quan ly bang
tot nghiép

1. Quy dinh vé quy trinh in, quén 1y viéc in, bao quan, bdo mét, sir dung phdi
~ bing t6t nghiép, quan ly viéc cip phét bang tdt nghiép; kiém tra, thanh tra viéc in, bao
quan, st dung phoi va cip phat bang t5t nghiép, trong d6 quy dinh rd trach nhiém cua
timg don vi, c4 nhan va ché tai xit Iy khi d& xay ra vi pham & 4p dung thong nhit tai
trudng, theo cac didu 2,4,5 clia quy dinh nay.

2. Pam bao an toan, phong chéng chay nd d6i voi viée in, quan 1y phdi bang tbt
nghiép theo quy dinh ctia phap luét.

3. Pam bdo co s& vat chét, trang thiét bi in, phong chbng chay nd dé bao quan
phdi bang tét nghiép.

4, Thudong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan ly, st
dung phdi, cAp phat béng t6t nghiép dbi véi don vi duge giao nhiém vu trong trudng.

5. Xay dung hé théng co s& dit liéu quan ly béng t&t nghiép da cip cho ngudi hoc
va cong bd cong khai thong tin vé chp bang tdt nghiép trén trang thong tin dién tt nha
truong.

6. Chiu trdch nhiém ca nhén trudc co quan quan ly nha nudc khi dé xay ra vi
pham trong hoat dong in, quan ly, st dung phoi, cép phat bing t5t nghiép tai truong.

7. Béo céo bang vin ban cho co quan truc tiép quan ly trudng, S& Lao dong —
Thuong binh va Xa hi tinh Lang Son truéc ngay 10 thang 01 ctia nam tiép theo v& qua
trinh thuc hién in phoi, st dung phoi bang t6t nghiép; s6 luong phdi bang tét nghiép da
in, sb luong phdi bang tbt nghiép da st dung, s6 luong bang tot nghiép cAp trong nam.

Didu 7. Thoi han cdp bing tot nghiép

1. Hiéu trudng co trach nhiém td chic trao bang t6t nghiép cho ngudi hoc du didu
kién cép bang t6t nghiép trong thoi gian 30 ngay lam viée ké tir ngay ngudi hoc két thiic
thi mén thi t&t nghiép cudi ciing hodic bao vé chuyén dé khoa ludn tét nghiép (ddi véi to
chitc dao tao theo nién ché) hodc két thiic mén hoc, md dun cudi cliing trong chuong
trinh ddo tao (d6i véi td chiic ddo tao theo phuong thire tich lity md dun hodc tin chi).

2. Trong thoi gian chd cdp bang tot nghiép ngudi hoc du didu kién cp bing tbt
nghip duoc hi€u truéng cép gidy chimg nhan t6t nghiép tam thbi}ﬂ
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Pidu 8. Sb gbe cip bing t6t nghiép
1. Sb gbc cap béng tbt nghlep 14 tai lidu do truong cip bang tdt nghiép 1ap ra khi

thuc hién viéc cip ban chinh bang t5t nghiép trong d6 ghi chep ddy da nhitng ndi dung
tiéng Viét nhu ban chinh bang t6t nghiép ma truong do6 da cp.

2. Sb gbc clp bang t6t nghiép phai dugc ghi chép chinh xac, danh sb trang, déng
d4u giap lai, khong dugc tdy x6a, dam bao quan ly chit ch& va luu trit vinh vién.

3. Mau sb gbc cp bing t6t nghiép dugc quy dinh tai Phu luc 5 kém theo Quy
dinh nay.

Pidu 9. Ky, dong diu bing tot nghiép

1. Hiéu truong khi ky béng tot nghiép phai ky theo mAu chit ky da thong béo véi
co quan ¢ thim quyén va ghi rd, du ho tén, chirc danh.

2. Trudng hop cdc trudong ma co quan co thAm quyén chua bo nhiém hiéu truéng

thi pho hleu trudng dugc giao phu trach trudng co thdm quyen clp bang tbt nghiép 1a
nguoi ky cip bing t5t nghiép.

3. Viéc dong diu trén chit ky cia ngudi co thAm quyén cép bang tét nghiép thuc
hién theo quy dinh vé cong tac vin thu hién hanh.

Pidu 10. Thim quyén quyét dinh chinh sira ndi dung biing tot nghiép

Hiéu trudng co thdm quyén quyét dinh chinh sira ndi dung bang t6t nghlep
Trudong hop truorng da sap nhép, chia, tach hodc c6 su didu chinh vé& thdm quyén thi

nguoi co thiAm quyen quyet dinh chinh sira n6i dung bang t6t nghiép 1a thu trudng co
quan dang quén ly sd gbe cép bang t6t nghiép.

Piéu 11. Cac trwong hgp chinh sira ndi dung biing tot nghiép

Ngudi duge chp bang t6t nghiép c6 quyén yéu ciu chinh stra ndi dung ghi trén
bing tét nghiép trong trudng hop sau:

1. Pugc co quan co thAm quyén quyét dinh hodc xac nhan viéc thay d6i hodc cai
chinh hd tich, x4c dinh lai dan tdc, xac dinh lai gidi tinh.

2. Puoc co quan co thdm quyén bd sung hd tich, diéu chinh hd tich, ding ky khai
sinh qua han, ding ky lai viéc sinh theo quy dinh clia phép luit.

Pidu 12. H so, trinh tw, thi tuc chinh sira ndi dung biing tot nghigp

1. Hd so @& nghi chinh stra béng tét nghiép:

a) Pon @ nghi chinh sira bing tot nghiép, theo mau quy dinh tai Phu luc 7 kém
theo Quy dinh nay;

b) Bang t6t nghiép d& nghi chinh sta;

¢) Quyét dinh cho phép thay dbi hoic cai chinh ho tich, xac dinh lai dan tdc, xac

dinh lai gidi tinh dbi vé6i trudng hop chinh stra bang tdt nghiép do thay d6i hodc cai
chinh ho tich, x4c dinh lai dén tdc, xac dinh lai giGi tinh;

d) Gidy khai sinh déi véi truong hop chinh sira bing t6t nghiép do bb sung hd
tich, diéu chinh h tich, dang ky lai viéc sinh, déng ky khai sinh qué han;
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d) Chiing minh thu nhan din hoic ho chiéu hogc gidy to tiry than hop phép khéc
¢6 anh ctia nguoi dugce cap bang tot nghiép;

e) Céac tai liéu trong hd so @ nghi chinh stra bang t6t nghiép quy dinh tai cac
diém b, ¢, d, d khoan nay c6 thé 1a ban sao khong cé chirng thuc hodc ban sao tur sd gbe
ho#c ban sao dugce chirng thuc tir ban chinh;

g) Néu tiép nhén céc tai lidu trong hd so 12 ban sao khong cé ching thuc thi nha
trquc‘n}g co ’quyén yéu ’cﬁu ngubi dé nghi chinh stra bang t6t nghiép xuat trinh ban chinh
dé dbi chiéu; ngudi d6i chicu phai ky xdc nhan va ghi 18 ho tén vao ban sao va chiu trach
nhiém vé tinh chinh x4c cia ban sao so vdi ban chinh;

h) Néu tiép nhan cic tai liéu trong hd so 12 ban sao tir s& gbc hoidc ban sao dugc
chimg thuc tir ban chinh thi nha trudng c¢6 tham quyén chinh sira ndi dung bang tot
nghiép khong yéu cau xuat trinh ban chinh dé d6i chiéu. Truong hop c¢6 dau hiéu nghi
ngd bén sao 1a gia mao thi ¢6 quyén xdc minh.

2. Trinh tu, tha tuc chinh sira béang tbt nghiép duoc quy dinh nhu sau:

a) Ngudi d& nghi chinh sira bing t6t nghiép ndp 01 (mot) bd ho so theo quy dinh
tai khoan 1 Piéu niy cho trudng c6 thdm quyén chinh stra ndi dung bang tot nghiép.
Viéc ndp hd so cé thé thuc hién bang cach ndp truc tiép hodc giri qua dudng buu dién;

b) Trong thoi han 05 ngay lam viéc k& tir ngay nhén @& hd so hop 18, trudng c6
thAm quyén chinh stta ndi dung bang tot nghiép xem xét quyét dinh viéc chinh stra; néu
khong chinh sira thi phai tra 161 bang vin ban va néu rd ly do;

¢) Viéc chinh stra ndi dung bang tt nghiép dugc thuc hién bang quyét dinh chinh
stra; khong chinh stra truc tiép trén bang tot nghiép;

Can ct quyét dinh chinh sira, trudong c6 thAm quyén chinh stra ndi dung bang tdt
nghiép tién hanh chinh sta cac ndi dung twong tng ghi trong so goc cap bang tot nghiép.

3. Noi dung chinh cia quyét dinh chinh stta béng tét nghiép gdm:

a) Ho, chit dém, tén; ngay thang ndm sinh cta ngudi 6 bing tbt nghiép duoc
chinh stra;

b) Tén, sd, ngiy thdng ndm cAp bing tbt nghiép dugc chinh sta;

¢) No6i dung chinh stra;

d) Ly do chinh stra;

d) Hiéu luc va trach nhiém thi hanh quyét dinh.

Didu 13. Thu hdi, hity bb bang tot nghiép

1. Bang t6t nghiép bi thu hdi, hity bé trong cac trudng hop sau déy:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tap, thi cir, bao vé chuyén dé, khoa
luan t6t nghiép hodc gian 1an trong viéc lam hd so dé duoc cip bing tbt nghiép;

b) C4p cho ngudi khong du diéu kién;

¢) Do ngudi khong co thAm quyén cp;

d) Bing t6t nghiép bi tdy x6a, stra chfra;/l



d) Pé cho nguoi khac st dung.
2. Truong Cao dang Su pham Lang son ¢ thAm quyén va trach nhiém thu hoi,

hiay bd bang tbt ngh1ep, néu truong da séap nhap, chia, tach, giai thé thi co quan dang
quén ly sd gbc chp bang t5t nghiép co thim quyen thu hdi, hily bo bang tbt nghiép.

Piéu 14. Cong b6 cong khai théng tin vé cap bang t6t nghiép trén trang
thong tin dién tir

1. Viéc cong bd cong khai thong tin vé& cip bang tot nghlep trén trang thong tin
dién tir nhim cong khai, minh bach hoat dong dao tao va cip bang tbt nghlep cla truong;
giup cho cac co quan, t§ chirc, ca nhan kiém tra, gidm sét hoat dong clp bang tbt nghlep
mot cach thudn loi; han ché tinh trang gian 14n va tiéu cyc trong viéc cip bang tbt
nghiép; han ché viéc st dung bang t5t nghiép gia.

2. Thong tin cong bd cong khai vé cép bang tbt nghlep gom cac ndi dung ghi trén
bing t6t nghiép phai dam bao chinh x4c so v6i sb gbc cép bang t6t nghiép, pha1 dugc cap
nhat va luu trir thuong xuyén trén trang thong tin dién tir cla truong da cép bing tbt
nghiép; bao dam dé quan ly, truy cép, tim kiém.

3. Trudng hop bing t6t nghiép dugc chinh sira, thu hdi, hity b thi cling phai dugc
cong bd cong khai trén trang thong tin dién tir cua truong da chinh stra, thu hdi, hily bd
bang tot nghiép.

Chuong 3
CAP BAN SAO BANG TOT NGHIEP TU SO GOC

Pidu 15. Ban sao bing tt nghiép tir sb gbe

Cép ban sao bang tbt nghiép tur sb gbe 1a viéc Truong can ot vao sb gbe dé clp
ban sao. C4c ndi dung ghi trong ban sao bang t6t nghiép tir sb gbc phai chinh x4c so véi
sb gbc.

Mau ban sao bing t6t nghiép quy dinh tai Phu luc 3 va Phu luc 4 kém theo Quy
dinh nay: Céac ndi dung trong ban sao ghi tuong tu nhu ban chlnh 6 khac biét hai diém
nhu sau: Trang 1 va trang 4 in nén mau xanh lam; S6 vao sb cip ban sao — Dugc ghi theo
quy dinh tai Piéu 20 cia Quy dinh nay.

Piéu 16. Gia tri phap ly ciia ban sao bing t6t nghiép duoc clp tir s6 gbe

1. Ban sao béng t6t nghiép dugc clp tir s6 gbc c6 gia tri st dung thay cho bin
chinh trong céc giao dich, trir truong hop phap luat co quy dinh khac.

2. Cor quan, td chirc tiép nhan ban sao bang tét nghiép dugc clp tir sb gbc khong
duoc yéu ciu xuét trinh ban chinh bang tét ngh1ep @é dbi chiéu, trir truong hop c6 cén ci
v& viéc ban sao gia mao, bét hop phap thi yéu cau xuét trinh ban chinh @& dbi chiéu hodc
tién hanh x4c minh néu thdy can thiét.

Pidu 17. ThAm quyén va trach nhiém cip ban sao bing tot nghiép tir s0 géc

Nha truong co thAm quyén va trach nhiém cép ban sao bang tbt nghlep tir sb gbe.
Viéc cip ban sao bang tbt nghiép tix 56 goc dugc thuc hlen ddng thoi khi cip ban chinh

va phai co6 don d& nghi cia ngudi c6 quyen yéu cdu cép ban sao tai Diéu 18 cia Qu}//ﬂ
/



dinh nay.

Piéu 18. Nguoi c6 quyén yéu ciu cip ban sao bing tét nghiép tir s0 gbc

Nhitng nguoi sau diy co quyén yéu cdu cip ban sao bang t6t nghiép tir sd gbc:

1. Ngudi duge cip ban chinh bang t6t nghiép.

2. Nguoi dai dién theo phép ludt, nguoi dai dién theo uy quyén ctia ngudi dugc
cép ban chinh bang t6t nghiép.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; ngudi thira ké cua nguoi dugc cép
ban chinh bang tbt nghiép trong trudng hop ngudi d6 da chét.

Pidu 19. Trinh tw, thi tuc cAp ban sao bing t6t nghiép tir s6 gbe

1. Ngudi yéu cau cép ban sao bang t6t nghiép tir sd gbc phai c6 don d nghi cip
ban sao bang t6t nghiép theo mau quy dinh tai Phy luc 7 kém theo Quy dinh nay, Xuét
trinh gidy chimg minh nhan dén hodc hd chiéu hodc cin cude cong dan con gid tri st
dung dé ngudi tiép nhan hd so kiém tra.

Truong hop ngudi yéu ciu cép ban sao bing tét nghiép tir sb gbc 1a ngudi quy
dinh tai khoan 2, khoan 3 Diéu 18 cta Quy dinh ndy ngoai gidy to theo quy dinh trén,
phai xut trinh gidy t& chiing minh quan hé véi ngudi dugc cAp ban chinh bang t6t
nghiép.

2. Truong hop nguoi yéu cdu cip ban sao bang t&t nghiép tir s6 gbe gt yéu ciu
nhén két qua qua buu dién, ngoai hd so theo quy dinh tai khoan 1 Piéu nay phai glii mot
(01) phong bi cé dan tem ghi 16 ho tén, dia chi, sb dién thoai lién lac ctia ngudi nhan.

3. Trudng dang quan Iy sd gbc cip bing tot nghiép cin ct vao s6 gbc dé cip ban
sao bang t6t nghiép cho ngudi yéu cAu; ndi dung ban sao bing t5t nghiép phai ghi theo
dung ndi dung dad ghi trong sb gbc. Truong hop khong con luu trir duge s& gbc hodc
trong sb gbc khong ¢ théng tin v& ndi dung yéu cdu cp ban sao thi nha truong c6 trach
nhiém tra 161 bing vin ban cho ngudi yéu ciu.

4. Truong hop khong cAp ban sao bang tét nghiép tir s6 gbc cho ngudi yéu céu thi
nha truong phai tra 1oi bang vin ban va néu 13 1y do.

5. Thoi han cp ban sao bang t6t nghiép tir sb gbc duge thuc hién nhu sau:

a) Puoc thuc hién trong thoi gian khong qua 05 ngay lam vi€c sau khi nha trudong
nhén da hd so hop 1§;

b) Béi véi truong hop yéu cdu cép nhidu ban sao bing t6t nghiép, ndi dung bang
t5t nghiép phirc tap kho kiém tra, @i chiéu ma nha truong khong thé dép tmg dugc thoi
han quy dinh tai diém a khoan nay thi thdi han cAp ban sao dugc kéo dai thém nhung
khong qua 03 ngay lam viéc.

6. Nguoi yéu cau cp ban sao bing t6t nghiép tir s6 gbc phai tra 18 phi cAp ban sao

7. L& phi cp ban sao bing t6t nghiép tir sé gde thuc hién theo cc vdn quy dinh
hién hanh. Giao Phong Quan ly dao tao thuc hién thu, chi theo quy ché chi tidu ndi bd
cua truong.

Diéu 20. S cAp ban sao va quan ly viéc cip ban sao bang t6t nghiép tir sb gbe

1. S6 cép ban sao bing t6t nghiép tir s6 gbc 1a tai lidu do Trudng quy dinh tai
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Diéu 17 cta Quy dinh nay 14p ra khi thuc hién viéc cép ban sao béng tbt nghiép tu ) géc
trong d6 ghi chép dy du nhitng ndi dung nhu bén sao ma Trudng da cép.

2. S cAp ban sao bang tot nghiép tir sb gbc phai duge ghi chép chinh xdc, danh sb
trang, dong dau gidp lai, khong duge tdy x6a, ddm bao quan ly chdt ch& va luu trit vinh
vién.

3. Mbi lan cip ban sao biang tt nghiép tir sb gbc déu phai ghi vao s6 cAp ban sao
bing tbt nghiép tir s& gdc; phai ddnh s6 vao sb cip ban sao, ddm bao mdi sd vao sb cip
ban sao dugc ghi duy nhat trén mdt ban sao bang tot nghiép da cAp cho ngudi hoc.

4. S vao sb chp ban sao bing t5t nghiép quy dinh nhu sau:

- Sb vao sb clp ban sao bang t6t nghiép trinh d6 cao ding: “CDS/nim cip ban
sa0/sd thir tu”, trong d6 sb thir tw gdbm 03 chit s& duoc 14p lién tyc tir nhd dén 16n theo
sb luong sinh vién xin cAp ban sao ting nam (tir ngay 01/01 dén hét ngay 31/12).

- S8 vao sb cAp ban sao bang tot nghiép trinh do trung cip: “TCS/miam cip ban
sao/sd thir ty”, trong d6 sd thir tu gbm 03 chit sd dwoc 1ap lién tuc tir nho dén 16n theo
sb luong hoc sinh xin cAp ban sao tirng nam (tir ngay 01/01 dén hét ngay 31/12).

5. MAu sb gbc cip ban sao bang t6t nghiép duoc quy dinh tai Phu luc 6 kém theo
Quy dinh nay./ s

Phung Quy Son
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PHU LUC 1

‘ ‘ MAU BANG TOT NGHIEP TRUNG CAP u
(Kém theo Quyét dinh sé6 71/QP-CDSP, ngay 19/03/2020 ciia Hiéu trudng truong Cao dang Sw pham Lang %QQ\&\

Trang 4 Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

BANG TOT NGHIEP TRUNG CAP

* 25 mm +*
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PHU LUC 2
‘ : MAU BANG TOT NGHIEP CAO PANG “
(Kém theo Quyét dinh s6 71/0P-CDSP, ngay 19/03/2020 ciia Hiéu trudng truong Cao dang Sw pham Lang Son) §
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PHU LUC 3

‘ ~ MAUBAN SAO BANG TOT NGHIEP TRUNG CAP
(Kem theo Quyét dinh s6 71/0D-CDSP, ngay 19/03/2020 cua Hiéu trucng truong Cao dang Sw pham Lang Son) %
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PHU LUC4 .
MAU BAN SAO BANG TOT NGHIEP CAO DANG
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CACH GHI CAC NOI DUNG TREN BANG TOT NGHIEP TRUNG CAP, CAO PANG

(1) Ghi chtric danh nguoi dimg dAu trudng cip bang tét nghiép béng tiéng Viét; chit in hoa, c& chit 14, kiéu chir dimg, dam.
(2) Ghi tén truong cAp bang t8t nghiép bing tiéng Viét; chit in hoa, ¢& chit 13, kiéu chit dimg, ddm.

(3) Ghi tén nganh, bmrm dao tao ma nguoi hoc da hoc theo Gidy chung nhan ding ky hoat dong gido duc nghé nghiép ctia nha trudng dugc
cap theo ma nganh, nghé dao tao cap IV, bang tiéng Viét; chit in thudng, c& chit 14, kiéu chir dimg, dam.

(4) Ghi ho tén ctia ngudi dugc cAp bang tot nghiép theo gidy khai sinh; chit in thudng, c& chit 14, kiéu chit ding, dam.
(5) Ghi “Nam” hodc “Ni#” theo gidy khai sinh bang Tiéng Viét; chit in thudng, ¢& chit 14, kiéu chit ding, dam.

(6) Ghi ngay, thang, ndm sinh theo m&% khai sinh. Néu ngay sinh tir ngay 1 dén ngay 9, théng sinh la thang 1 , thang 2 thi ghi thém s6 0 phia
trude; ghi ndm sinh ddy ¢ 04 chit s6 (Vi du: 07/02/1981); chit in thuong, ¢& chit 14, kiéu chit dimg, dam.

(7) Ghi Xuét séc, Gioi, Kha, Trung binh kha hodc Trung binh; chit in thuong, c& chir 14, kiéu chit ding, dam.

(8) Ghi dia danh tinh, thanh ph truc thudc Trung wong noi trudng cip bing tét nghiép dit tru s& chinh; chit in thudng, c& chit 14, kiéu chit
nghiéng.

(9) Ghi ngay, thang, nam cAp bang 8\“ nghiép; chif in thuong, c& chir 14, Eoﬁ chit nghiéng.

(10) Ghi chirc danh ctia nguoi ding dAu truong cp bang tot nghiép bang tiéng Viét, chit in hoa, c& chit 14, W_oc chit ding, ddm; nguoi
dtmg dAu trudng clp bang t6t nghiép ky, ghi 18 ho tén va déng déu theo quy dinh.

(11) Do trudng cép Umzm t6t nghiép in phoi ghi khi cAp phdi, chi tiét tai khodn I, Diéu 5 ciia Quy dinh nay (Vi du: Béng cao dang 14
CD000001, CD000002, ...; Bing trung cap 1a TC000001, TC000002, ...).

(12) Do truong cép gsm t6t nghiép ghi vao s6 moo om% gsm t6t nghiép khi cap _cmsm t6t nghiép, chi tiét tai khodn 1, Diéu 5 ciia Quy dinh
nay (Vidu HSSV tbt nghiép nam 2020: S6 vao sb g cap bang tot nghiép cao déng 1a CD/2020/001, CD/2020/002, . . S6 vao sb gdc cp
bang tt nghiép trung cép 1a TC/2020/001, TC/2020/002, ...).

(12”) Do truong om@ Umbm tbt nghiép ghi vao sd cép ban sao bang tét nghiép khi cAp ban sao, chi tiét tai khodn 4, bNma 20 cia Quy dinh nay
(Vi du: S6 vao s cap ban sao bang t6t nghiép cao déng nam 2021 13 CDS/2021/001, CDS/2021/002, . - S8 vao sd cAp ban sao bang tbt
nghiép trung om@ nam 2021 1a TCS/2021/001, TCS/2021/002, v§
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(13) Ghi chirc danh nguoi ding dAu trudng cép bang tét nghiép bang tiéng Anh; chit in hoa, ¢& chit 14, kiéu chir ding, dam.

(14) Ghi tén trudng cép béng t&t nghiép bang tiéng Anh; chit in hoa, ¢& chit 13, kiéu chit dimg, dam.

(15) Ghi tén nganh, smro dao tao ma ngudi hoc da hoc theo Gidy chimg nhan ding ky hoat dong giao duc nghé nghiép ctia nha trudng dugc
cap theo ma nganh, nghé dao tao cip IV bang tiéng Anh; chit in thudng, c& chit 14, kiéu chit dtng, dam.

(15) Ghi tén nganh, bmwo dao tao ma nguoi hoc da hoc theo Gidy chimg nhén ding ky hoat dong giao duc nghé nghiép ctia nha trudng dugc
cap theo méa nganh, nghé dao tao cap IV bang tiéng Anh; chit in thudong, c& chit 14, kiéu chit dimg, dam.

(16) Ghi day du ho tén nhu da ghi & diém (4) bang ﬁgm Viét nhung khéng c6 déu. Phia trude ho tén, néu 13 gidi tinh Nam ghi “Mr”, néu 1a
gidi tinh Nit ghi “Ms”; chif in thuong, ¢& chit 14, kiéu chit dimg, dam.

(17) Ghi ngay va nam béang sb, ghi thang béng chir tiéng Anh. (Vi du: Tiéng Viét ghi "07/10/2018" thi tiéng Anh ghi "07 October 2018");
chit in thuong, cd chit 14, kiéu chit ding, dam.

(18) Loai Xuét sic ghi “Excellent”, loai Gidi ghi “Very good”, loai Kha ghi “Good”, loai Trung binh kha ghi “Average good”, loai Trung
binh ghi “Ordinary”; chit in thuong, c& chir 14, kiéu chir ding, dam.

(19) Ghi dia danh tinh, thanh phd tryc thudc Trung uong noi truong dét tru so chinh béng tiéng Anh (Vi du: tiéng Viét ghi "Ha Noi” thi
tiéng Anh ghi "Hanoi”); chit in thudng, c¢& chit 14, kiéu chit nghiéng.

(20) Ghi ngay va nam bing sb, ghi thang bang chit tiéng Anh. (Vi du: tiéng Viét ghi "ngay 07/10/2018" thi tiéng Anh ghi "07 October
2018"™); chit in thuong, c& chit 14, kiéu chit nghiéng.

(21) Péng déu ndi cia trudng.

(22) Tuy theo nganh, nghé dao tao ma ngudi hoc da hoc dé ghi cum tir "DANH HIEU CU NHAN THUC HANH” hoic "DANH HIEU KY
SU THUC HANH”; chit in hoa, c& chit 12, kiéu chit dimg, dam.

Ghi chu:
- Néu ngudi duge cip bang tdt nghiép 1a ngudi nude ngoai thi ghi céc théng tin tai diém (4), (5), (6), (16), (17) can ctt vao hd chiéu.

- Néu c4c ndi dung trén Gw&m t6t nghiép duoc viét bang tay thi truong cAp bang t6t nghiép tu cin chinh c& chit cho phu hop, dam béo
cac ndi dung ding quy dinh va tham Ev«%
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PHU LUC 5

\ ‘ MAU SO GOC CAP BANG TOT NGHIEP “
(Kem theo Quyét dinh so 71/QP-CDSP, ngay 19/03/2020 cua Hiéu truong truong Cao dang Sw pham Lang Son) %

SO GOC CAP BANG TOT NGHIEP CAO PANG/TRUNG CAP
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PHU LUC 6

MAU SO CAP BAN SAO BANG TOT NGHIEP

(Kém theo Quyét dinh s6 71/0P-CPSP, ngay 19/03/2020 ciia Hiéu truong truong Cao dang Sw pham Lang MS\&_\

SO CAP BAN SAO BANG TOT NGHIEP CAO PANG/TRUNG CAP
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PHU LUC 7
MAU DON DE NGHI CHINH SUA LAI BANG TOT NGHIEP/CAP BAN SAO
BANG TOT NGHIEP TU SO GOC
(Kém theo Quyét dinh s6 71/0P-CDSP, ngay 19/03/2020 ciia Hiéu trudng
truong Cao ding Sw pham Lang Son) )y~

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
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CHINH SUA BANG TOT NGHIEP/CAP BAN SAO BANG TOT NGHIEP
TU SO GOC
SETEUES BT i s e s o v e st 0 it o 508 o
Toitenla: cooiiiiiii s AL (IR 2 e e 0 .8 i 0 i 0
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S5 CMND (sb hd chidu/can cudc cong dan): ..........ceeevneveeeeeeinininnns
Negay cép: ...... [ieen.. /....
NOL CAD: < ettt et e e e e et e e
Trude day t6i 1a hoc sinh/sinh vién ctia Trudng Cao dang Su pham Lang Son
thudc 16p (ky hi€u/ma 16p): ...ovvvvinnennnnens e Khéa: ...coovvvviiiiiiiinnnens
Nganh/ngh& d30 ta0: ........ccvvvrvcvierennnn... Hinh thite (A0 $807 « s s wxos s snrs
DA Q1M GAO T80T+ ev e ettt et
D3 duoc cip bing ngay ........ TRERD. .« o e 51 107110 QR
SEhiBubANG: .oevevvneveeieeeenn, S6 Va0 s5 cAp bANG: ...vivvnieieiieiaan

Nay t0i lam don nay de nghi nha trudong chinh sta bang t5t nghiép/cip ban sao
bang &t nghiép tir sb gbc ma t61 da duoc nha trudng cép.
Ly do:

-------------------------------------------------------------------------------------------------

.................. , NGAY .......... thang ...... ndm 20........
NGUOI VIET PON

(Ky, ghi ro ho tén)

Diénthoailien hé: ..............ccooevvvveeieii....



