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1. Muc dich, pham vi ap dung
a. Muc dich:
- Tim hiéu nhu cau cta don vi st dung lao dong vé ngudn nhéan luc;

- Thu thap cdc thong tin cha don vi st dung lao dong vé trinh d6 va nang luc
(kién thirec chuyén mdn, k¥ nang thuc hanh, thai dd) cua HSSV t6t nghiép;

- Lam co 56 bo sung, diéu chinh noi dung, chuong trinh dao tao phu hop voi
thue tién, ddp ung nhu cau sir dung nguén nhan lyc cta xa hdi, ning cao chét
luong quan ly va dao tao cua nha truong.

b. Pham vi ap dung:

Quy trinh nay ap dung d6i v6i cac don vi st dung lao dong trén dia ban tinh
Lang Son, tinh Bic Giang, Bac le . dd nhiéu ndm tuyén dung sinh vién t6t
g y g

nghi¢p cac nganh dao tao trung cap, cao ding gido duc nghé nghiép cua truong
CDSP Lang Son.

2. Pinh nghia va tir viét tit
a. Dinh nghia:

b. Tir viét tat

- BGH: Ban Giam hiéu

- BM: Biéu miu

- CDSP: Cao dang su pham
- DN: Doanh nghiép

-bV: bon vi

- HSSV: hoc sinh, sinh vién
- P. KHCN&DBCL: phong Khoa hoc Cong nghé va Bam bao chat luong
3. Luu d6: trang 3

4. Pic ta: trang 4
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QUY TRINH KHAO SAT PON VI SU DUNG LAO BONG

XAY DUNG KE HOACH

THU THAP THONG TIN

TONG KET, LUU HO SO

PHONG KHCN&DBCL

7.76 chire

6. Xac dinh ndi dung
1. Xac dinh muc tigu va cach thirc thu
nhiém vu hdng ndm thap nrowm by xay

dung phiéu khao sat

khao sat
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Bo phan/ Nguoi

STT Tén buodc N3i d Bo phén/ Nguoi - Két qua dat Han hoan i -
cong viée o1dung thuc hién phoi ”.o,.z thuc duge i ieu mau
en
- Can ¢t nhu céu :m:m: nhén luc; Cac thong tin
_ Xéc dinh muc |- Can cir vao thi truong lao dong; P. vé muc tiéu, Trudc thang
' tiéu, nhiém vu |- Can ct vao s6 HSSV hién dang lamKHCN&DBCL nhiém vu hang |12 hang nam
viéc hodc thuc tip tai DV. nam
5 Lap ké hoach |Lap ké hoach khao sat, thu thap thdng P. K& hoach Théng 12
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B§ phan/ Nguoi

STT Tén budec N&i d B6 phan/ Nguoi e Két qua dat Han hoan Bi n
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Xetqua  Ihhong, khoa. trung tm tam
4 P. ) Sau khi hoan
~ e e & A 9 . T 1A " . a8
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5. Cac cong cu/bi¢u mau/hudéng dan

STT Tén bi¢u mau/hwéng din Ma hoéa
1 I(é hOE'ICh khao sat BM/QT.48/DBCL/01
2 Bién ban lam viéc voi BV sur dung lao dong BM/QT.48/BBCL/02
3 Phiéu khao sat DV st dung lao dong BM/QT.48/DBCL/03
4 Bao cao Két qua khao st BM/QT.48/DBCL/04
TAI LIEU THAM KHAO

| S

2 e,

K T —

(Néu ¢4 tai liéu tham khao thi ghi véo phan néy theo quy dinh)




7 BM/QT.48/DBCL/01

SO GD & BT LANG SON CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG SU PHAM Doc 1dp - Tu do - Hanh phue
S6: /KH-CDSP Lang Son, ngay — thang — ndam 20

KE HOACH
Khao sat tai cac don vi str dung lao dong

I. Muc tiéu:

II. N§i dung:

III. Céc buée tién hanh
IV. Phén cong, tién do thue hién
V. Kiém tra

Trén day la Ké hoach ....ctua truong Cao dang Su pham Lang Son. Yéu cau
truong cdac don vi, cd nhian nghiém tic trién khai thuc hién./.

Noi nhin: HIEU TRUONG
- HT; PHT; '

- Céc don vi thudce truong;
- Luu VT, KHCN&DBCL.

Phing Quy Son



8 BM/QT.48/DBCL/02

SO GD & DT LANG SON CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG SU PHAM Doc Idp - Tu do - Hanh phic
S6: /BB-Cbsp L , ngay  thang  nam 20

BIEN BAN LAM VIEC VOI DON VI SU DUNG LAO PONG

ThOT @Ian TAM VIEC: ..iiiiiieiiiie it
DA GIEIM: vttt ettt
Thanh phan tham AU ..o
Nbi dung: (theo dién bién cude hop)

Budi lam viéc két thic vao hoi.... gio.....ngay ... thang.... nam.
Dai dién truong CDSP Lang Son Dai dién dv sit dung lao dong

(Ky, ghi rd ho tén) (Ky, ghi ¥6 ho tén, chire vu, dong ddu)



9 BM/QT.48/DBCL/03

SO GDDT LANG SON CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG SU PHAM Poc lap - Tu do - Hanh phic
PHIEU KHAO SAT BON VI SU DUNG LAO PONG NAM 202......
(Danh cho nganh .............. , trinh dg Cao ding)

Kinh giri Quy co quan/ doanh nghiép!

Véi muce tidu ning cao chit lugng dao tao nham dap ung y8u cdu cta don vi str
dung lao déng, Nha truong mong nhin duoc y kién ctiia Quy Ong/Ba la dai dién clia Co
quan/Doanh nghiép ¢6 str dung sinh vién 6t nghiép ctia Truong CDSP Lang Son hién
dang cong tac tai Quy co quan/ doanh nghiép. Nhiing y kién dong gép ctia Quy co quan
s€ gop phén rit quan trong gitp Nha truong khong ngtg nang cao chit luong dao tao,
nhiam cung tng ngudn nhan luc ngay cang tot hon cho xa hoi.

Vi vay, Ongj/Ba h'ly cho biét y kién ctiia Co quan/Doanh nghiép vé muc do hai
long ctia nha tuyén dung dbi véi sinh vién tét nghiép tai Truong CDSP Lang Son bing
cach danh dau (X)/ khoanh tron vao 6 phtt hop hodc viét néi dung phit hop.

A. THONG TIN DON VI
1. Tén don vi: ................................. Linh vuc hoat dong: ..o

3.
4.
5. Loai hinh t6 chirc: [ Nha nude [0 Twnhan 0 Nudc ngoai [1Lién doanh [ Khac
6. Qui md t chire: [ Dudi 10 nguoi [110-50 nguoi I 51-100 nguodi

[ 101-300 nguoi [1301- 500 nguoi LI Trén 500 nguoi

JCREE VI COEIIO T8 LOHE s s s smmnin s 55 6 miisks5 5 5500000 & 5 50 65 3 6509000 5.5 5008 £ 5.5 MR 1 4 45 536 068 £ 5.1 1 58 5w

~

B. THONG TIN VE TINH HiNH TUYEN DUNG CUA QUY CO QUAN/
DOANH NGHILP

8. SO lwgng sinh vién tot nghi¢p ciia Truong CBSP Lang Son dang cong tdc tai
Quy co quan/doanh nghiép la bao nhiéu?

0 1-2 nguoi [13-5 nguoi [16-10 nguot 1 11-50 nguoi [ Trén 50 nguoi
9. Ti 18 sinh vién t6t nghiép ciia Truong lam ding chuyén nganh duge dio tao?
0 Dudi 25% [0 25%-49% 0O 50%-74% [0 75%-99% 0 100%

10. Quy co quan/ doanh nghiép can phai dao tao bo sung cho sinh vién tot nghi¢p
cia Truong CDSP Lang Son trudce khi bat dau cong viée thyuce té khong?

0 Khéng can dao tao [ Dudi 01 thang 0 Tur 01 dén 06 thang O [t nhat 06 thang
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11. Néu ¢6 dao tao b sung, xin cho biét ndi dung dao tao bao gf)ln nhitng gi? (Co
thé lwa chon nhicu phurong an)

[ Kién thtre chuyén mon chung

[J Kién thte chuyén mén dic thu ctia co quan/ doanh nghiép

(1 Kién thue xa hoi

0 Kién thic ngoai ngir

0 K¥ néng tin hoc

U K§ nang chuyén moén/nghiép vu

U K§ nang thu thdp, phén tich va danh gia thong tin

[ K§ nang giao tiép va thuyét trinh

1 K¥§ nang lam viéc nhém

[l Van hoa doanh nghiép va tac phong lam viéc

[J Cac kién thire va k§ nang khac

12. Nhu cau tuyén dung nhin lge hing nim ciia quy co quan/ doanh nghiép la bao
nhiéu?

0 1-2 nguoi 0 2-5 nguoi 05-10 nguot 00 10-50 nguoi O Trén 50 nguoi

C. PANH GIA VE CHAT LUQNG SINH VIEN TOT NGHIEP TU
TRUONG CPSP LANG SON

Chon 01 mac do hai long phu hop:

| - Khong hai long 3- Hai long

2 - Phan véin 4 - Rét hai long
TT NOI DUNG KHAO SAT M dd
L. Kién thie
13 | Kién thic chuyén mon dugc dao tao 1 2 13 4
14 | Kién thic chung vé van héa - x4 hoi 1 {2 |3 4
15 | Kién thtic vé phap luat va quy dinh ctia Nha nudc ] Z2-1 3 4

II. K¥ nang

16 | K¥ ning chuyén mon 11213 4
17 | K¥ ning lap ké hoach, t6 chiic va quéan ly cong viée 1 2|3 | 4
18 | K¥ nang giai quyét van dé 1123 | 4
19 K¥ ndng lam viéc nhom 1123 4
20 | K¥ ning giao tiép. trinh bay, thuyét trinh 11213 +
21 | K¥ ning st dung ngoai ngft 1123 4
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22 | K¥ néng st dung tin hoc 112 |3 A
23 | K¥ nang tw hoc/ tu nghién ctu 11213 4
24 K§¥ nang khac 11213 4
75 | Tinh than trach nhiém 1123 4
26 | Y thue 6 chic, ky ludt 112 )3 4
27 | Tinh than cdu tién 1123 4
78 | Dao dirc nghé nghiép 112 )3 4
29 Y thire tap thé, cong dong 1 12| 3 4
30 Chiu duogc ap luc cong viée 112 ]3| 4
31 | Nang luc khac 1123 4

~ D. DANH GIA CHAT LUQNG CHUONG TRINH DPAO TAO, GIAO
TRINH PAO TAO

Chon 01 mac d¢ hai long phu hop:

1 - Khong hai long 3- Hai long
2 - Phan van 4 - Rét hai long
TT NOI DUNG KHAOQO SAT Mue do
32 | Muc tiéu ctia chuong trinh dao tao 1 rang, cu thé 1 2 3 4

33 | Cau trc clia chuong trinh dao tao hop ly, dap ng chuan dau ra 1 2 3 4

34 | Chuong trinh dao tao va chuan dau ra ciia Nha truong duoc
P Y 50 3 3 B g 7 ? = ’ 1 2 3 4
cong khai téi ngudi hoc bang nhicu hinh thic khac nhau
35 | Céc mc“)n’hc,)c trong chuong trinh dao tao gan két, li€n mach, | 3 3 4
thong nhat
36 | Khoi lugng kién thae bat bude va ty chon trong chuong trinh | 4 p) 3 4

dao tao la phu hop

37 | Ty 1é phan bd gitra Iy thuyét va thuc hanh trong chuong trinh 1 2

9]
Y Y r J 4
dao tao la hop ly
38 Cac hoc phan trong chuong trinh dao tao dap Uimg duoc muc
. J ¥ 24 ) ; ) S : 1 2 3 4
ti€u va chuan dau ra
39 | Chuong trinh dao tao duogc thiét ké linh hoat, tao thuédn loi cho
ng il 20 ¢ : at, (e 1 ) 3 4
hoc sinh sinh vién
40 | Chuong trinh dao tao dam bao tinh thyc tién va dap tung su tha 2
o G % o B 1 2 ) 4

ddi cua thi truong lao dong

41 | 41. Gido trinh dao tao cy thé héa yéu clu vé ndi dung kién thure, | 2 3 4
k¥ néng cua tirng mén hoc trong chuong trinh dao tao

42 | Gido trinh tao diéu kién dé thuc hién phuong phap day hoc tich 1 ) 3 4
cuc
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E. CAC GIAI PHAP DE GIUP HQC SINH, SINH VIEN TOT NGHIEP
PAP UNG DUQC YEU CAU CUA QUY CO QUAN/ DOANH NGHIEP
43. Theo Quy co quan/ doanh nghicp, nhimg gidi phap nao sau day giap nang cao
chit lwong dao tao va giap hoc sinh, sinh vién tot nghié¢p dap @ng tot hon véi nhu
ciu cuaa thi truwong viée lam?

Ul Tang cuong dao tao, phat trién k¥ ning mém

[l Tang thoi luong gio hoc thuc hanh cho cdc hoc phin

L1 Cap nhat ndi dung giang day voi yéu cau thuc tién

L] Tang cuong dao tao ngoai ngfl, tin hoc

(1 D61 méi phuong thue thuc tap

(J Nha truong gui céc giang vién dén cung tham gia nghién ctru, trao doi va
chuyén giao cong nghé, thuc hién cac du an voi Quy co quan/ doang nghiép

0 Dinh ky t6 chtic giao luu véi cdc doanh nghiép, nha tuyén dung véi hoc sinh,
sinh vién

0 Cac doanh nghiép, nha tuyén dung ho trg tai chinh va trao hoc bong cho hoc
sinh, sinh vién

(] Cac giai phap khac:

XAC NHAN CUA CO QUAN/
DOANH NGHIEP

(Ky tén, déng ddu)

Tran trong cam on su hop tdac!



15 BM/QT.48/DBCL/04

SO GD & DT LANG SON CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO BANG SU PHAM Doc ldp - Tu do - Hanh phic
S6: .../BC-CDSP Lang Son, ngay  thang ndam 20...
BAO CAO

Két qua khao sat don vi str dung lao dong

)

. Thong tin chung vé dot khao sat
. Muc dich va doi tuong khao sat

—_—

N

. Phuong phap khao sat

. S0 lugng khao sat

(S

II. Két qué khio sat

II1. K&t ludn

Nguoi bdo cdo Lanh dao don vi
(Ky, ghi rd ho tén) (Ky, ghiré ho tén)



